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INDUSTRIAL TRAINING PLANNING PROCEDURES

ST

\I/ INDIVIDUALS WHO ARE
RESPONSIBLE

First Briefing

(At the end of Semester 1) JKLI Administrator

> LiClrk
Students
\
Online registration in Students
ITSUTM |:> LI Program Coordinator (PP)
(Industrial Training LI Clerk
System)

L

Company selection in

TS < Students
Zone Coordinator
\l/ LI Clerk
Printing application letter L1 Clerk

with
UTM letterhead

/

Signature on application
letter

LI Program Coordinator (PP)
Registrar FKE

I 1]

Application
succeeds?

Successful applicants will be

Successful applicants are !
|:> announced in ITS
recorded
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C CONTINUE (1) )

Final Briefing
(End of Semester I1)

|

LI course registration in
AIMS
(Academic Information
Management System)

!

Students Preparation
(Logbook and
download LI forms)

Y

Undergoes LI for
12 weeks at industry

|

FKE Faculty Supervisor
visits industrial training
students

v

Students submitindustrial
Training Report and fill
in LI forms

C CONTINUE (2) )

| |

.

INDIVIDUALS WHO ARE
RESPONSIBLE

JKLI Chairman/Committee
LI Clerk
Students

LI Clerk
Students

LI Clerk
Students
FKE LI Website Administrator

Students

(Return the FKE-LP2 form at the
2" week)

Industry Supervisor

LI Clerk

Students
Industry Supervisor
FKEFaculty Supervisor (PL)

Students
FKE Faculty Supervisor
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C CONTINUE (2) )

\l/ INDIVIDUALS WHO ARE
RESPONSIBLE

Gather LI forms

!

Data analysis from
form FKE-LP4

!

Prepare and write LI
Students Achievement
Report and present to
FKE Academic

FKE Faculty Supervisor
(Complete FKE-LP5 and FKE-
LP6 forms)

LI Clerk

JKLI Committee
(DataAnalysis and Monitoring
Unit)

JKLI Committee
FKE AcademicCommittee

1]

Committee
CQl LI Committee
(Continuous Quality FKE Academic Committee
Improvement)

1
=




